How to Setup iCal for Student Subscription
Step #1

Go here first:
http://www.icalx.com/create.php

Fill in the form with
your information.
Don't forget your

username and
password. Click Submit

Create an account

email: username@umasd.org /
username: bteacher (Only us: ers and numbers)

password: sesssee

confirm: | esssses |

(" Submit Query\

On the next
page click "View

your account" View your account

Once your account is
created you can login

http://www.icalx.com/account.php
here

When you Login look
for this information at
the bottom of the
page. These Web
addresses are KEY!

To publish a new calendar from iCal, select thg
and use one of t

o server” option,

http://icalx.com/private/merb2

http://icalx.com/public/merb2/

Be sure to enter your new username and password correctly.



How to Setup iCal for Student Subscription
Step #2

LaunchiCal,
Found in your
Applications
folder

Create a new
25 Calendar

m Edit Calendar View Windo Help

New Event #N
New To Do
New Calendar On My Mac

';LEND“ New Calendar Group (&N Google:merb@umasd.org
HAam -

¥ CALENDARS

S Home

1 work It will start as "Untitled" Type
| SummerWkshps in a name..."Period4Math,
] Entourage HonorBiology, etc."

' o
& testpodcast DON'T use spaces in the name

" | SummerWkshps
] Entourage
] testpodcast

i AcademicMath

Click once on the calendar
name. Then go to the
Calendar menu and down

to Publish o= GET View Window H

Subscribe... \#S

AT, noe
unline

Co Offline



Publish calendar

Publish calendar as: ' AcademicMath

Publish o

MobileMe

Click on the "Publish
on'" drop down and
change to "a Private
Server"

M Publish changes automatically "1 publish alarms
M Publish titles and notes [ Publish attachments
W Publish To Do items

(" Cancel ) ( Publish )

This next part is slightly
tricky....you can do it... Add
in the "Base URL" from the
bottom of your iCalX login.

Confused...look at page one,

at the bottom.

‘ Publish calendar
“7/ Publish calendar as: AcademicMath

Publish on: | a Private Server

Login: merb2
Your Base URL should
look just like this
EXCEPT your username
ould be here instead
of merb2

and password from
your icalx.com

account in here. Tick

these boxes as well

When all this is setup
click "Publish"
Aren't you glad you only
have to do this once per
class?
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Your Calendar “AcademicMath” has been

published successfully, and can be subscribed a

URL:

webcal://icalx.com/public/merb2 fAcademicMath.i

filename

AcademicMath.ics

When you go back to
the iCalx webpage,
(http://
www.icalx.com/
account.php) and
login you will be able
to see all the calendars
you have posted.

{ Send Mail |

Highlight, Copy, and
Paste this address to a
Sticky...somewhere...
you'll need it later!!!

This is the web address
that your students will use
in their iCal to Subscribe to

your iCal.
Highlight, Copy, and Paste
this address into Word or
on your website to make it
easier for the student.

You can

Public Calendars (no password required to view or subscribe)

If you select this
link it will
subscribe you to
the calendarin
iCal.

/‘/ '\

D

view

last published delete
Mar 25 12:34pm X
If you select this |
link it will take Click here to stop
you to your the calendar from
calendar in the being published
form of a
webpage

You now have the option of adding whatever you would like to iCal and it will

publish "Automatically”.




How to Setup iCal for Student Subscription
Step #3

Subscribing to a Calendar

OpeniCal...

Under the o111 View Window He
Calendar menu,__« ~ Subscribe... S
down to | i
Subscribe...

Type in the calendar URL,
it will always end in .ics
This is the address that
was created when you

published your calendar.

See page 4

Subscribe to calendar

alendar URL: ' http://www.icalx.com/public/merb2/
AcademicMath.ics

( Cancel ) (Subscribe)

After you subscribed
you'll get this box.

ﬁ\ “AcademicMath 2" Info
=

. ; [ &
Be sure to change the Name: ‘Academchath 2 || .
Auto-refresh settings Reacsiptivn:
to Every hour
Then click OK
Subscribed to: http://www.icalx.com/public/merb2/
Remove: [V Alarms
M Attachments
ETO Do items
Last updated: Wednesday, March 25, 2009 1:47:19 PM ET
o-refresh: | Every hour -4

( Cancel ) (0K




